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BRITISH COMPLEMENTARY THERAPIES COUNCIL      


CONTINUING PROFESSIONAL DEVELOPMENT
 What is CPD?
· Continuing – a lifelong process of learning from the point of basic qualification.
· Professional – related to your specific therapy and its issues, which enable you to work in a professional manner.
· Development – activities that facilitate both the maintenance and deepening of you and your professional abilities.
 CPD is a mandatory part of VSR Registration and will enrich your life through offering challenges and interests as you continue to work and provide opportunities to deliver a professional service.
 CPD gives therapists the opportunity to achieve greater recognition of their profession.
 Our standards for continuing professional development:
In choosing to meet our standards you agree to:
• 
maintain a continuous, up-to-date and accurate record of your CPD activities and present a written profile containing evidence of your CPD upon request.
• 
demonstrate that your CPD activities are a mixture of learning activities relevant to current or future practice.
• 
seek to ensure that your CPD is an enhancement to your practice. 
• 
seek to ensure that your CPD benefits the client.
 This means the following:
• 
You agree to keep a record of your CPD, in whatever format is most convenient for you.
• 
You agree to make sure your CPD is a mixture of different kinds of activities – not just one kind of learning – and that it is relevant to your work. It could be relevant to your current role or to a planned future role.
• 
You agree that CPD be used as a tool to maintain and as necessary improve the quality of your work. 
• 
If you are audited, you agree to send us a CPD profile that shows how you have met our standards. For your help and guidance a sample is attached.
The standards also include the following:
• 
You can make your own decisions about the kinds of CPD activity that are relevant to your role and your work. For example, CPD activities could include going on secondment, in-service training, mentoring, or reading, writing or reviewing journal articles. Please see the attachment for suggested CPD activities.
• 
You may decide that you could meet our standards by taking part in a scheme run by your professional body or your employer. You might add to this with other activities, or you could structure your own CPD activities around your personal development plan. Our standards give your a guide for continuing professional development and offers you the flexibility to plan your own CPD in a way that suits your work, your learning needs, your preferences and the time and resources available to you.
 A flexible approach:
Our flexible approach means that your CPD can take account of how your work, whether part-time or full-time, whether in private practice or the NHS, (whether dealing with Clients or working in management, education or research anywhere else). Our standards mean that you can plan your CPD activity to take account of your changing needs.
Continuous Professional Development - The way it works:
For each year of your VSR registration the requirement will be to choose activities to fulfill a minimum of 20 hours. See appendix for list of different categories of CPD and a list of suggested activities. 
You are encouraged to vary the sorts of activities you do each year and to choose activities from at least two categories in each year. The following year try and change the type of CPD activities i.e. if you have done some research one year do something else the following year so that you don’t limit your ways of learning. 
Planning Sheet:
It is important to identify areas where you could develop/deepen your knowledge and skill to benefit your practice and clients. An example planning sheet is provided at the appendix.
CPD Portfolio:
The Portfolio is your ongoing CPD record.  It will help you record activities as and when you engage in them and assist you in identifying your learning needs and support. It will enable you to monitor your own development as the years go on.   
As CPD is a mandatory part of VSR registration your portfolio may be audited. If it is called in, it will need to be up-to-date.  It is important therefore that you become familiar with the requirements of CPD for your professional life and make proper provision for it.
Putting your profile together:
The key elements of your Continuous Professional Development (CPD) profile must include:
· A brief summary of your practice history for the past two years. 
· A statement of how you have met the standards of CPD. 

· Evidence to support your statement.
The purpose of each part of the profile:
The summary of your practical history should demonstrate how your CPD activities are ‘relevant to your current or future work’. Please remember client confidentiality if any of your CPD evidence is linked to a client. 
 The statement should refer to all the CPD activities you have undertaken and should concentrate on how your CPD activities enhance the quality of your work and the benefits to your clients.
 The evidence you send in should demonstrate that you have undertaken the CPD activities you refer to.
 Writing your summary of practice history:
Your summary needs to describe your role and the type of work you do. It should include your main areas of responsibility, identify any specialist areas you work in and identify the people you communicate and work with most.
 CPD Audit
The Audit process:
Every time you renew your registration you are confirming that you can meet the standards for CPD.
 Two years’ registration:
It is proposed that an audit of anyone on the Register will occur only after they have been registered for two years. This is to allow time to build up evidence of CPD before possible audit.   It is unlikely that the first audit will take place before 2010. 
Sampling of Therapists:
Each year it is proposed to audit 5 percent of eligible therapists on the Register, rather than auditing everyone.  This will strike a balance between scrutiny and cost, thus ensuring effective regulation and minimising costs of registration.  The percentage of selected therapists may reduce over time down to 2.5% but will always be at random.  These two factors for selection will ensure that the criteria for effective audit, as suggested by the University of Reading, is achieved.
Copies of documents:
Please only send in copies of supporting documents as submitted documents will not be returned to you.
Amount of evidence needed:
In your personal record of CPD activities you may have a large amount of evidence relating to certain activities. You do not need to send in all of this information, as long as you can send in enough relevant supporting information to show you have met the CPD standards.
 Your writing style:
The audit process is not an assessment of how clearly or how well you can write.  When your profile is assessed, the focus will be on your CPD activities and whether they meet the CPD standards. This does not mean that you need to be able to write in a particular style. However, if handwritten, it is essential it is clear and legible.
 Standards for communicating in English:
Finally, to be on the register you need to be able to communicate in English both verbal and written. Submission for audit should be in English ( UK).
 
 
 
Appendix 1: CPD Categories
Activities from at least 2 categories should be chosen taking at least 20 hours over any one year.
These activities are for guidance and are not set in stone.   If you have participated in something, which has been of value to you, please let us know.
Category 1.  Short courses on professional issues.
e.g.  Courses undertaken in areas of special interest relevant to your work or expanding your way of thinking, or deepening your understanding of a related subject.  Could be evening talks, one-day event or a weekend.
Category 2.   Seminars, Conferences, Annual General Meetings.
e.g. Conferences that are organised locally, nationally, internationally.
Category 3.   Study for further qualifications.
e.g. Advanced Diploma Courses.  Certificated courses.
 Category 4.   Encouraging the development of others.
e.g. Running a workshop.  Giving a talk at a conference.   Writing a book review.
Writing an article.   Organising a peer group for sharing/discussion.  Giving some time to listen to another practitioner who may have a difficulty.  Producing a newsletter.  

Category 5.   Active Committee work for a professional body related to your work.
e.g.  Being a secretary.   Being on a working party.   Helping at a conference.
Category  6.  Personal/Professional Development.
Personal therapy, (psychotherapy, counselling, physical therapy).   Time and space given for personal reflection – this needs to be properly documented.     Talking with another professional to gain some insight – this needs proper documentation.     Having supervision.     Doing a piece of study/reading for personal insight.  Attending a sports event and offering massage.   Giving a talk/presentation at a sports club or the W.I. etc. about your work.
Category 7. Journals and I.T.
Reading professional journals.  Use of internet to access professional information related to work/clients.  Doing a piece of research.  Watching a video/film for educational purposes relevant to professional life.  Using library facilities for the development of learning.   Learning computer use. Making a website.
Category 8. Formal Training 
Where a formal training course in excess of 50hrs has been taken in a year, a member may make a written request to the CPD coordinator for a variation in the subsequent year’s CPD requirement, in terms of time and appropriate activities to maintain compliance with the requirements. Any variation agreed shall be in writing and at the discretion of the CPD coordinator.
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